









Draft Job Description – Mandarin Teacher

Job Purpose 
To lead the strategic development and delivery of a high-quality, inclusive Mandarin curriculum (EYFS–Year 7) that caters to both native and non-native learners. This role is responsible for driving pedagogical excellence, fostering deep community engagement with Mandarin-speaking families, and collaborating across the language department to ensure a cohesive, world-class multilingual experience for all students.
Key Duties/ Responsibilities
1. Teaching and Learning
· Create vertical alignment from EYFS to Y7 standardising resources for future staff.
2. Academic delivery
· Leading all lessons. Managing mixed ability classrooms by creating scaffolded learning activities (visuals and extension).
· Designing and managing dual pathways to ensure high attaining native speakers are stretched while beginners are supported with high frequency vocabulary.
3. Cultural Ambassador
· Collaborating with Admission Teams to highlight the schools’ unique multilingual offer. 
· Advising new parents on school culture and expectations.
· Leading school wide events (Lunar New Year, Mid-Autumn Festival, Dragon Boat Festival).
4. Budget & Resource Management
· Overseeing the procurement of high quality physical and digital resources within an allocated departmental budget.
· Strategically manage and track the departmental budget, ensuring effective procurement and maintenance of resources to support growth of the Mandarin provision.
· Strategic Growth: Identify and prioritise future resource need (e.g., library books, software, spcialised teaching aids) to ensure the department scales sustainably alongside student enrolment.
5. Community Engagement
· Mandarin Lessons for parents’ sessions – basic survival phrases / culture to build home school community links.
· Establish a Parent Advisory Group for Mandarin to ensure the curriculum and cultural events are co-designed and with community representatives.
6. Co-Curricular 
· Designing a (Saturday) curriculum to ensure native speakers students are challenged beyond the standard HSK level.

Academic Qualifications and Professional Specifications

· Educational Excellence: A degree in Mandarin Language Education and recognized teaching certification e.g., PGCE, QTS or equivalent
· Linguistic Proficiency: Near native fluency in Mandarin and English to facilitate high-level communication between staff, admissions and parent groups.
· Curriculum Design: Proven experience in developing a vertical curriculum and experience in mapping progress against international frameworks (e.g., HSK, YCT) to provide clear data on student growth.
· Resource Curation: Demonstrated ability to evaluate and select high quality, culturally authentic physical and digital resources that offer long term value for money.
· Competence in leveraging educational technology (Mandarin Matrix, Wo Hui).

Personal 
· Cultural Agility: The ability to interpret and translate cultural expectations, acting as a bridge to help staff and Chinese families understand one another’s perspectives.
· Empathy: Patient, approachable demeanor.
· Collaborative mindset: A proactive “team-first” attitude to work with academic, business administration staff.
· Discretion and Sensitivity: High emotional intelligence when handling the integration of new families to feel welcomed rather than overwhelmed. Strong analytical skills and a strategic thinker with ability to conceptualize downstream impact of key decisions. Understanding of the Company’s strategic direction and industry forces and trends that shape that direction.
· Ability to communicate effectively at all levels, particularly with senior management, and engage diverse audiences to influence strategic alignment.
· Leadership and decision-making skills.
· A relationship manager with strong interpersonal and communication skills.
· Highest level of personal and professional integrity.
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